TO: APPLICANTS FOR A COMMERCIAL PARTY/SPECIAL EVENT PERMIT

The Board of Commissioners, Miami County, adopted “The Code of Miami County”,
Chapter 10, Article 1, which allows "Commercial Party or Event". The definition of such

IS:

Any public display of entertainment, either with or without the sale or provision
of alcoholic liquor or cereal malt beverages occurring with the entertainment, for
which there is some fee, charge, or donation required for admission and is held on
private property in the unincorporated area of Miami County, Kansas.

PROCEDURE: To Obtain a Commercial Party Permit for an event such as a Tractor Pull

or Dance in the unincorporated area of the County, the following guidelines must be

adhered to:

a)

b)

c)

d)

f)

9)

Applicant requests a permit to have a large event in the unincorporated area
of the County.

Applicant determines if desired event requires a permit.

Applicant submits application to the Sheriff, Planning, Environmental
Health, and Road and Bridge Departments. The commissioners will not sign
the application without the signatures of the other departments

Applicant completes the permit application and returns it and the fee to the
County Clerk.

County Clerk's office will hold the fee until the permit is approved or denied
by the Board of County Commissioners.

If the above departments approve, the application is returned to the Clerk’s
office and forwarded to the Administrator for placement on the
Commissioners' Agenda. If approved by the County Commission, the
application is signed, a copy is given to the applicant with the permit, and
the original is filed with the Clerk.

The fee money is forwarded to the Treasurer's office from the Clerk's office.

h) If the application is denied, such is noted and a copy and the fee are returned to

the applicant; the original copy is filed in the County Clerk’s office.



COMMERCIAL PARTY/SPECIAL EVENT PERMIT PROCEDURE

Signatures Received Check When Received
(Sign within 10 days of receipt)
Sheriff Dept. Fee - $250.00
Planning Dept. Bond - $25,000.
Environmental Health Liability - $500,000
Rd & Bridge

Applicant requests an application for a permit to have a large event such as a tractor
pull or a dance in the unincorporated area of the county. Give a copy of the
Chapter 10, Article 1 of “The Code of Miami County” to the applicant.

If this is a "repeat” application, a copy of their previous Permit is on file in the A-Z
cabinets under "Commercial Party Permit". If this is a new applicant, have them
check the resolution from the file for information on which events need this Permit,
or tell them to check with the County Counselor.

Instruct the applicant to complete the information requested on the application
form. The individual must take the form to the following offices: Sheriff / Planning
/ Environmental Health / and Road & Bridge for completion of their portion and a
signature. The commissioners will not sign the application without the signatures
of the other departments.

The completed application is returned to the county clerk's office with the $250.00
fee at least 20 days prior to Commissioners' meeting. The fee is held until the
commissioners have approved the application. The clerk’s office forwards the
application to the administrator's office for the commissioners' agenda.

If the application is not approved, the clerk’s office will note the reason on the
application, make a copy of the application for our file, and return the original
application and the money to the applicant. If there are any deviations to the
process, it also, will be noted. Either way, the commissioners must sign the
application.

After the commissioners have signed the application, the actual Permit is
completed and signed by either the county clerk or a deputy in the county clerk's
office. The original completed application and a copy of the permit is filed in the
A-Z file under "Commercial Party Permit". The original permit and a copy of the
application are mailed or hand delivered to the applicant. The money is given to
the treasurer's office with *Commercial Party/Special Event Permit" and the
account number 100-60-4318 written on it.




7. Additional copies of the Commercial Party/Special Event Permit can be found
under public\clrk\licenses\partyper.doc.

EXHIBIT A
APPLICATION FOR PERMIT TO HOLD A COMMERCIAL EVENT OR PARTY
PURSUANT TO CHAPTER 10, ARTICLE 1 OF “THE CODE OF MIAMI COUNTY”
SECTION |

DATE:

1. Name, residence address, phone number, and date of birth of person holding event or party.

Name:

Residence Address:

City: State: Zip Code:

Home Phone Number: Work Phone Number:

Date of Birth:

If party of event is held by a corporation - names of directors, president, and resident agent:
(If more space is needed, attach an extra page.)
NAME ADDRESS PHONE NO.

2. Describe proposed party or event:

3. Date of event or party:

Starting time: Ending time:

4. Where will the event or party be held? (Include Section / Range / Township)



Name, address, and phone number of property owner where party or event will be held:

Name: Phone Number:

Street address:

City: State: Zip Code:

Describe entertainment to be provided:

Will cereal malt beverages be sold, given away, or otherwise provided by the applicant for

this permit or any person connected with the party or event? YES No

IF BEER, LIQUOR, OR WINE IS PROVIDED, A SPECIAL PERMIT FROM THE
KANSAS DEPARTMENT OF ALCHOL BEVERAGE CONTROL MUST BE OBTAINED
AND ATTACHED TO THIS PERMIT APPLICATION. (Dept. of Rev. #1-785-368-6612 -
listen for Div. of Alcohol Beverage Control extension.)

Describe sanitary facilities to be provided at site of party or event:

10.

11.

Estimated number of patrons at party or event:

Describe security arrangements for party or event:

12.

Describe parking area available for patrons of party or event:

13.

14.

Will an admission fee, charge, or donation be required to attend? YES NO

Exclusive of entertainment, the number of persons employed by the applicant who will be on

the grounds during the event:




15. Distance to nearest residence:




SECTION II

TO: PLANNING DIRECTOR

Does the holding of this commercial event or party comply with Miami County Regulations?
YES NO

Signature: Date:

SECTION l11
TO: ENVIRONMENTAL HEALTH DIRECTOR

Are sanitary facilities (water, wastewater) available at this commercial event or party in

compliance with Miami County Environmental Health Regulations? YES NO
Signature: Date:
SECTION 1V

TO: ROAD AND BRIDGE DIRECTOR

Are the access roads to this commercial event or party capable of handling the number of patrons
anticipated? YES NO

Is parking off the County Right-of-way? @ YES__~  NO__
Signature: Date:
SECTION V

TO: SHERIFF

You or your authorized agent shall investigate the operator, location and handling of the event
and note your findings and approval, or disapproval, in the space provided. Attach additional
sheet if necessary. When completed, please forward to the County Clerk's Office immediately for
approval or disapproval by the Board of Commissioners.

SHERIFF'S DEPARTMENT COMMENTS:




Section V. - Sheriff Comments (Continued)

Signature: Date:

SECTION IV
TO: BOARD OF COUNTY COMMISSIONERS

Do you approve this Application for a Commercial Event or Party Permit?

YES NO Amount to be paid:

Proof of Bond and Insurance:

$250.00

Are any requirements waived? If so, which ones:

MIAMI COUNTY BOARD OF COMMISSIONERS

Chairman

Commissioner

Commissioner

Commissioner

Commissioner
ATTEST:

Date Approved:

County Clerk

Upon approval and payment of fee, the applicant shall receive the original Permit; a copy of the
Application and Permit shall be given to the Sheriff's Office and to the County Clerk.



‘ COMMERCIAL PARTY / SPECIAL EVENT PERMIT \

PURSUANT TO CHAPTER 10, ARTICLE 1 OF “THE CODE OF
MIAMI COUNTY™

Issued To:
Location of Party or Event:

Valid for Party or Event on:

Proof of Bond and Insurance attached?

Date approved by Miami County Board of Commissioners:

(Seal)

Miami County Clerk
Date Issued



Chapter 10. Business Regulations

Article 1. Commercial Party and Special Events
Article 2. Moving Structures on Public Roads

ARTICLE 1. COMMERCIAL PARTY AND SPECIAL EVENT

10-101.

10-102.

DEFINITIONS. For the purposes of this article,

(A)

(B)

(©)
(D)

(E)
(F)

(A)

(B)

(©)

Commercial party means any public display of entertainment, either with or

without the sale or provision of alcoholic liquor or cereal malt beverages

occurring with the entertainment, for which there is some fee, charge or

donation required for admission and is held on private property in the

unincorporated area of Miami County;

Entertainment shall include, but not be limited to the following:

(1) playing of music (either live or recorded);

(2) theatrical presentations;

(3) dramatic presentations;

(4) exhibition of or performances by animals;

(5) exhibition or performance of vehicles, including cars, trucks. motorcycles,
bicycles, tractors, boats or aircraft;

(6) provision of space to congregate with others to consume cereal malt
beverages or alcoholic liquors;.

(7) provision of space to congregate with others to conduct contests or
games.

Event shall mean the activity for which a commercial party or special event

permit is issued.

Patron shall mean any person present at a commercial party or special event

regardless of whether said person has paid a fee, charge or donation required

for admission.

Permit shall mean the commercial party or special event permit required by

this Code.

Special event shall mean any event attended by more than fifty people who

are not related and who will congregate outside of a residence or an

outbuilding and Section 10-102 does not exempt such event from the

provisions of this article.

(RO1-03-030)

EXEMPTIONS. The following uses and events shall be exempted from the provisions
of this Code:

A commercial establishment for which the underlying zoning district permits
entertainment as above defined, provided that the entertainment is within the
commercial building or the area designated for commercial uses in the site
plan on file with the County or City Planning Departments, and that the
establishment has all appropriate licenses from the County and the State of
Kansas (i.e. restaurants, taverns, sale or auction barns, drive-in theaters,
public auditoriums or arenas);

An educational institution (public or private), place of worship or community
center provided that all activity. will be within a permanent structure at the site
and/or the site's adjoining parking lots, playgrounds, playing fields and area
surrounding the structure that is commonly used by the students, congregation
or public for socialization and does not infringe upon public right-of-way;
Private gatherings (including wedding receptions, family reunions or other
private affairs by invitation only) provided that a residence of one of the family
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(D)

members, guests or sponsoring group is situated on the site; the activity is
restricted to the residence, residential curtilage and/or outbuildings; such use
is not prohibited by the underlying zoning classification or deed restrictions and
does not infringe upon public right-of-way.

Events held at the Miami County Fairgrounds.

(RO1-03-030)

10-103. PERMITS REQUIRED.

(A)

(B)

(©)

(D)

(E)

(F)

It shall be unlawful to hold a commercial party or special event within the
unincorporated area of Miami County, Kansas without first obtaining a permit
for such unless specifically exempted in Section 10-102 of this Article.
Applications for Commercial Party or Special Event Permits shall be obtained
from the Miami County Clerk at her office located in the Miami County
Administrative Building, 201 South Pearl, Suite 102, Paola, Kansas 66071 in
person, by mail or e-mail.

The applicant shall be responsible for providing copies of the completed
application to: the County Sheriff, the County Planning Department, the County
Environmental Health Department, the County Highway Department, and the
Rural Fire Department in whose district the site is located.

Each County Department receiving an application from the applicant shall
promptly review the application and return the same, along with any comments
thereon, to the applicant within 10 days of receipt of the application from the
applicant.

An application, filled out in full and with all required documentation attached,
shall be returned to the County Clerk's Office at least 30 days prior to the date
of the scheduled event for which the permit is being requested. Any required
fees shall be paid to the County Clerk upon return of the application and no
application will be considered until the fee is paid in full.

The County Clerk, upon applicant's compliance with the above paragraphs of
this Section, shall forward the application permit and all accompanying
documents to the County Administrator, who shall place the application permit
on the County Commission's Agenda and the County Commission shall
approve or deny the permit at a regularly scheduled business meeting.

(G) The applicant shall be notified in writing, following the County Commission

hearing, whether or not a permit has been granted. If a permit is denied, the
reason for doing so shall be so stated. If the permit is granted, the permit, plus
any conditions attached thereto by the Commission, shall be returned to the
applicant along with the notice of approval.

(RO1-03-030)

10-104. FEES, BONDS & INSURANCE.

(A)

(B)

(©)

A fee in the amount of Two Hundred and Fifty Dollars ($250.00) shall be
required of all applicants submitting an application for a "Commercial Party-
Special Event" permit.

A cash or surety performance bond in the minimum amount of $25,000 shall
be posted by all applicants receiving permits, with the County levying claims
against said bond for reimbursement to the County for damages (including
clean-up) to County right-of-way; for the costs of eliminating any sanitary and
environmental health violations that can be attributed to the site used for the
commercial party or special event, and/or the costs of providing emergency
services (police, fire, ambulance) to the site. The amount of the bond may be
increased if it is determined that potential damages to County right-of-way and
projected costs of providing County services exceeds the minimum required
amount.

All applicants receiving permits shall submit documentation that the applicant
has liability insurance in the minimum amount of $500,000.00 for the event for
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10-105.

10-106.

which the permit is being issued.

(RO1-03-030)

CRITERIA TO BE CONSIDERED FOR ISSUANCE OF A PERMIT. The following
criteria shall be considered by the County Commission prior to the issuance of a permit.
The Commission may establish conditions for the issuance of a permit based upon said
criteria and upon the recommendations of the Department Director so as to insure the
safety, health and welfare of the public.

(A) The zoning classification for the land for which the permit is sought, with
special scrutiny being given to proposals in residential or higher density areas;

(B) The proximity of neighboring residences, businesses and schools and whether
or not a commercial party or special event would have a detrimental effect on
such;

(C) The quantity and-quality of public access roads to the site, particularly whether
said roads are capable of safely handling the number of patrons expected at
the event;

(D) Availability of water and whether it will be of sufficient quantity and quality for
public consumption, for sanitary and health concerns and for adequate fire
protection;

(E) Availability of waste disposal and sanitary facilities and the proximity of the site
to a public water supply or water course that could be contaminated without
proper facilities and protection being provided by the event's organizers;

(F) Proximity of site to emergency services (police, fire, medical) and the ability of
emergency services to effectively provide services to the site; taking into
consideration condition of access roads, volume of patrons expected at site,
distance from station to site, etc.;

(G) The nature of the proposed event, and the number of patrons it is projected to
attract;

(H) Whether alcoholic liquor or cereal malt beverages will be permitted at site;

() Anticipated weather conditions and organizer's plans to combat potential
detrimental health problems resulting from excessive heat, cold, drought or
precipitation;

(J) Whether temporary structures will be constructed at the site and whether they
conform to building and safety codes:

(K) Organizer's past history for similar events, whether in Miami County or
elsewhere;

(L) Any other conditions that could detrimentally affect the public health, safety
and welfare.

(RO1-03-030)

RESTRICTIONS AND REQUIREMENTS.

(A) No permit issued pursuant to this Article shall be transferred or assigned to
another;

(B) A permit is valid only for the day specified on the permit and will expire at
twelve o'clock midnight unless the Board specifies otherwise. A copy of the
permit must be posted at the event's site;

(C) The applicant must conform to all applicable sales tax and license laws of
Miami County and the State of Kansas, including those for cereal malt
beverages, alcoholic liquors, food sales, gambling, adult entertainment, etc.;

(D) The organizer must provide a minimum of two (2) sanitary facilities, regardless
of the number of patrons attending. If the organizers anticipate more than two
hundred (200) patrons, a sanitary facility shall be provided for each additional
one hundred (100) patrons. If the County Environmental Health Officer finds
that additional facilities are necessary to insure public health, the organizer
shall provide the recommended number or shall restrict patronage to the
number that corresponds to the sanitary facilities available.
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(E) All parking must be out of the public right-of-way and may not overlap onto
adjoining property without the written consent of the affected landowner;

(F) The organizer shall cooperate fully with emergency officials, and failure to do
so shall be grounds for revoking the permit and closing the event. If the Sheriff,
Emergency Preparedness Director, District Fire Chief or Environmental Health
Officer finds that continuation of the event would endanger the health and
welfare of the event's patrons and/or the health, safety and welfare of the
pubic because of hazardous weather or health conditions, violations of State
and County laws and regulations, or failure to conform to the conditions of the
permit; such public officers shall be authorized to close down the event and
order that the site be vacated by those attending the event.

(RO1-03-030)

10-107. ENFORCEMENT.

(A) All actions to enforce this Article shall be taken in the District Court of Miami
County, pursuant to K.S.A. 19-10ld(a).

(B) Any person convicted of violating the provisions of this Article shall be subject
to a fine of up to $500 for the first violation and a fine of up to $1,000 for the
second violation; and, in addition, to a confinement in the County Jail of up to
thirty (30) days for the first violation and confinement in the County Jail of up to
ninety (90) days for the second and subsequent violations.

(RO1-03-030)

ARTICLE 2. MOVING STRUCTURES ON PUBLIC ROADS

10-201. APPLICABILITY. This article shall apply to the movement of all houses, buildings,
other structures or loads that are overweight or oversized over all public highways, roads,
streets and other public right of ways outside the boundaries of the incorporated cities of
Miami County. Miami County hereby elects to follow the regulations adopted by the
Kansas Secretary of Transportation for excessive size and weights of vehicles and loads.
(R0O3-01-003, sec. 1)

10-202. DEFINITIONS:

(A) A “moving permit” shall mean a permit issued by Miami County prior to the
movement of any house, building, derrick, structure or overweight/oversized
loads within rural Miami County.

(B) A “minor” item to be moved shall be 12 feet or less in width and 16 feet or less
in height from the surface of the highway.

(C) A “major” item shall be greater than 12 feet in width and/or 16 feet in height
from the surface of the highway.

10-203. PERMITS AND NOTICES: A moving permit shall be required prior to the movement of
any item described in Section 10-102.

(A) A mover shall obtain an application form from the County Clerk's Office and

shall return the filled out application to the County Clerk’s Office at least 15

days prior to the anticipated date of moving. The application form shall require

the following information: the date of the move; the hours during which the

move will occur; the starting and ending location for the object being moved;

the height, width and length dimensions plus weight of the object being moved;

the number and location of axles/wheels supporting the object being moved;

the name and phone number of the mover and the party who shall be held

liable for damages caused by the mover; the name of the insurance company

insuring mover and the policy number of mover's insurance policy. The

applicant shall include a map clearly showing the proposed route of the
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movement within Miami County. Any application that does not include such a
map shall be denied.

(B) Copies of the application shall be immediately sent to the County Engineer’s
Office, the County Highway Department and the Sheriff's Office for review. The
County Engineer, the Highway Department and the Sheriff's Office shall
indicate their approval or disapproval with the proposed route to the County
Clerk at least seven (7) days prior to the proposed date of movement unless
extenuating circumstances require a greater period of time to review and
analyze the proposed route. Each of the three County departments shall
indicate in writing their approval/disapproval of the proposed route. The County
Clerk shall not issue a permit until said official has received the
recommendations of those departments. A permit shall be granted or denied
by the County Clerk at least five (5) days prior to the proposed moving day
unless extenuating circumstances require a greater period of time to review
the application. The applicant shall be notified in writing that approval will not
be granted at least five (5) days prior to the proposed date and the reason for
the delay. If the permit is denied, the reason for doing so shall be stated in
writing. If the permit is granted, the mover must attach a copy of the permit to
the structure being moved and must also have in the possession of the movers
a copy of the permit as well as a copy of the map that has been approved by
the aforesaid County departments.

(C) Pursuant to K.S.A. 17-1916, all public and municipal utilities shall be naotified in
writing by the mover at least 15 days prior to the movement date of the
mover's intent to move. The notice shall give the time, date and route of the
mover. If the move is delayed, the utility shall be given at least 24 hours’
advance notice of the actual operation. The mover shall include copies of the
written notice to all concerned utilities as part of the application filed with the
County Clerk's office.

(D) The mover shall be responsible for assigning the appropriate personnel to
address any signing issues that arise during the move. The County Highway
Department shall assign an employee/designee to accompany each move.
This employee/designee shall monitor the mover’'s action while on County
roads, including inspecting all signs that are removed and reset or are
otherwise damaged by the mover. If a sign has been improperly replaced or
damaged, the employee/designee shall immediately so notify the mover. The
mover is then expected to take immediate action to properly replace/repair the
signs/signs in accordance with County and State regulations. Failure by the
mover to do so shall be sufficient grounds for the employee/designee to so
indicate in writing the mover's failure to satisfactorily replace/repair the
sign/signs. If the mover satisfactorily replaces/repairs all concerned signs, the
employee/designee shall indicate such in writing at the end of the move and
the mover shall then be relieved of any further responsibility to replace/repair
County signs.

(R03-01-003, Sec. II)

10-204. FEES, BONDS AND INSURANCE.

(A) A fee of $400.00 shall be charged for all “major” moving operations and a fee
of $150.00 shall be charged for all “minor” moving operations. The fee shall be
included as part of the application. $250.00 of the “major” fee and $100.00 of
the “minor” fee shall be refunded if the permit is denied.

(B) A surety or cash bond of $10,000 shall be delivered to the County Clerk prior
to the issuance of a permit. If the mover damages County property other than
County signs, the mover shall be notified in writing and given 10 days to
correct the damage. Failure to correct the damage within ten days, which may
be extended by the County for good cause, shall be cause for the County to
forfeit part or all of the bond. If the bond is forfeited, the mover shall be so
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notified in writing and a detailed list of the County’s cost to repair damages
caused by the mover shall be included as part of the written notice. If County
signs are either damaged or taken down and/or not properly replaced, the
County shall take prompt action to have the signs replaced/repaired in
accordance with County and State regulations and standards. The mover
shall then be assessed the full costs in labor, equipment and materials for
repairing/replacing the signs. An invoice detailing the County’s expense for
repairing/replacing the signs shall be sent to the mover. Failure to pay the
County’s invoice within 10 days shall be grounds for the County to forfeit the
mover’s bond for the amount of the County’s costs. If a mover desires to
contest a forfeiture, the mover shall file a written protest with the County
Administrator within 10 days of receiving the forfeiture notice and the
Administrator shall hear the mover's protest within five working days of
receiving the protest and shall issue a decision within five working days of the
hearing. The County shall only forfeit an amount sufficient to fully compensate
the County for damages to its property by the mover. The bond shall be
released to the mover only after the County Highway Department has verified
in writing that the mover’s route has been viewed after the completed move
and that no County property was damaged during the course of the move.

(C) The mover shall provide a certificate of general liability insurance in the
minimum amount of $500,000 to the County Clerk when applying for a permit.
Said insurance shall include at least $50,000 bodily injury to one person and
$100,000 bodily injury in any one accident and at least $250,000 property
damage insurance.

(R03-01-003, Sec. Il

10-205. LIMITATIONS ON BUILDING MOVERS.

(A) Moving shall occur only between the hours of sunrise and sunset.

(B) The mover shall not deviate from the approved route without the written
approval of the County.

(C) If the mover is not able to move on the approved date for any reason, the
County, through the County Clerk, shall be so notified. The move may only
occur on a new date only after that date has been approved by the County and
proper notice has been given to any concerned utilities and the County
Highway Department.

(D) If the mover is not able to complete the move within a single day or the movers
stop for any reason, the object being moved shall be pulled entirely off the
public right of way.

(E) Low pressure pneumatic tires shall be used at all times during the move.

(F) The object being moved shall not exceed twenty-eight (28) feet in width or
twenty (20) feet in height when loaded.

(G) The object being moved shall be preceded by and followed by a warning
vehicle containing flashing lights and the sign "wide load".

(R03-01-003, Sec. IV)

10-206. PENALTIES.

(A) Any violation of this article for not obtaining a permit pursuant to K.S.A.
17-1915 shall be prosecuted pursuant to K.S.A. 17-1920, with a fine of not
more than $ 100.00 and a jail term of not more than 60 days, or both.

(B) Any violation of Kansas statutes or Secretary of Transportation regulations
concerning excessive size and weights of vehicles and loads shall be
prosecuted pursuant to state statutes for same.

(C) The mover and the party responsible for the move shall be held liable for any
damage to County property during the course of the move, including forfeiture
of the mover's bond and a claim for damages being filed with mover's insurer.

(R03-01-003, Sec. V)
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